INDIAN STATISTICAL INSTITUTE
203 B T ROAD, KOLKATA 700108

Asset Disposal Form

NAME OFf the UNIt: oeuuiiieriiiierenneeeereesessosaseassscccsassssscssssssessssssasees

Name Of the DIVISION: oovuuiiieereiiiieneenteserrecscsecescesscssssasssssssscsssssacsns

 SL Nol ~ Particulars of Assets | Quantity UmqueAssetCode(s)*

Note: *In case “Unique Asset Code” is not known, mark it as “UNKNOWN”

Signature of the Unit Head / Incharge: .............coieeiianie. Date: c.oovevvnennnnnens

1. Submit the Hard Copy of the filled-up Form, with Signature, to the Security Incharge.

2. The Security Incharge, with the help of the concerned Unit Head / Incharge and Estate Office,
shall arrange to collect the Materials and arrange to transfer the items in the following designated
locations,

e Electronics / Electricals,
e Wodden ltems,
e Metal and Other Items.

3. The Security Incharge shall then sign on this Form and send the signed copy to the Concerned
Unit Head / Incharge, which will act as a receipt of the materials. A copy of the same shall be
maintained by the Security Incharge.

The disposable items mentioned in this “Asset Disposal Form” have been collected and stored
in the designated locations.

Signature of the Security Incharge: ......ccccoceiviiiiiinniininnnnie. Date: ..cccevvnrnnnnnns
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